MISSING CHILD OR YOUNG PERSON PROCEDURE AT EVENTS

This procedure outlines the generic steps to follow if a child or young person[footnoteRef:1] (anyone under 18) is reported missing during a competition or sporting event. This procedure should be reviewed and implemented by Member Federations in line with applicable local legislation and relevant government guidance. [1:  The terms ‘child’ and ‘young person’ describe any person under the age of 18.] 



Immediate Actions

1. Maintain supervision
Ensure all other children and young people remain properly supervised while the search begins.

2. Establish last known location
Identify where the child was last seen. If they have a mobile phone, attempt to contact them. Any personal contact details used for this purpose must be deleted immediately afterwards.

3. Alert safeguarding and security
Inform the Event Safeguarding Lead and on-site security straight away.

4. Start a coordinated search
Assign available responsible accredited adults to search specific areas nearby. Each person should be given a defined zone and a clear time limit to report back. Children or young people must not be asked to help with the search.

5. Assess immediate risk
If there is any indication that the child may be in danger (for example, seen leaving with an unknown person or entering a vehicle), contact emergency services immediately.


If the Child Is Not Quickly Located

6. Notify parents or carers
Contact the child’s parents or carers, explain the situation, and outline the actions being taken.

7. Record key information
Document the circumstances of the disappearance and prepare a detailed description of the child, including:
· clothing worn
· approximate height and build
· hair and eye colour
Any photographs taken during the event may also be helpful.

8. Contact the police
If the child has not been found following an initial search of the surrounding area, report the situation to the police and always within 20 minutes of the child being identified as missing.

9. Follow police guidance
Continue to act in line with instructions from the authorities and maintain close communication.

Once the Child Is Found

10. Stand down the search
Immediately inform:
· parents or carers
· everyone involved in the search
· the police (if they have already been contacted)

11. Report internally
Notify the organisation’s Designated Safeguarding Lead.

12. Record and review
Log the incident formally and ensure it is reviewed by the event safeguarding Lead. Feedback should be shared with relevant parties to strengthen future practice. 
